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PRESIDENTIAL AWARDS PROGRAM FACT SHEET

What Are the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST)?

The Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program was established in 1983 by the White House and is sponsored by the National Science Foundation (NSF). The program identifies outstanding mathematics and science teachers for kindergarten through 12th grade, in the 50 states and four U.S. jurisdictions (eligible jurisdictions include Washington, D.C.; Puerto Rico; schools of the Department of Defense Education Activity; and the following U.S. territories as a group—American Samoa, Guam, the Commonwealth of the Northern Marianas, and the Virgin Islands). These teachers serve as models for their colleagues and as leaders in the improvement of science and mathematics education.

The competition will alternate each year between teachers of grades 7-12 and teachers of grades K-6. In 2009, mathematics and science teachers of grades 7-12 are eligible to apply. Teachers of grades K-6 will be eligible to apply in 2010.

How Are PAEMST Awardees Recognized?

If chosen by the national selection committee, awardees receive:

· A special citation signed by the President of the United States;

· A $10,000 award from NSF and gifts from donors;

· A paid trip for two to Washington, D.C. in March to attend special recognition events, including an award ceremony, meetings with leaders in government and education, sessions to share ideas and teaching experiences, and receptions and banquets to honor recipients.

Who Is Eligible to Be a Presidential Awardee?

· Teachers who are highly qualified, as deemed by their states, districts, or schools; or, in the case of private schools, in the spirit of the principles and provisions of the No Child Left Behind Act of 2002, Public Law 107-110

· Teachers who hold a degree or appropriate credentials in the category for which they are applying.

· Teachers who teach in one of the 50 states or four U.S. Jurisdictions.  The jurisdictions are Washington, DC, Puerto Rico, Department of Defense Schools, and the U.S. territories as a group (American Samoa, Guam, the Commonwealth of the Northern Mariana Islands, and the U.S. Virgin Islands).

· Teachers who are full-time employees of a school or school district.

· Teachers who have at least 5 years of science teaching experience prior to application.

· Teachers who teach science at the K-6 (even-numbered years) or 7-12 (odd-numbered years) in a public or private school.

· Teachers who have NOT received the PAEMST Award at the national level in any prior competition or category.

How Are Teachers Nominated?

Anyone (e.g., principals, teachers, students, and other members of the general public) may nominate a teacher.  Nominations forms are available on the PAEMST website, www.paemst.org Nominations are submitted to the state coordinator, whose name and address can be found at http://www.paemst.org .

How Are Awardees Selected?

All applications will be subjected to the following review process:

At the State and jurisdiction level, a selection committee composed of prominent scientists, educators, administrators, and past awardees select up to three finalists from each category (mathematics or science) for recognition at the state level. Each of the state-level finalists receives the National Science Foundation Certificate of Honor in Mathematics and Science Teaching.  

At the national level, a national selection committee composed of prominent scientists, educators, administrators, and past awardees reviews the applications of the state-level finalists and recommend to the President of the United States a single finalist in each category for each state or jurisdiction. 
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2009 PAEMST TIME LINE

Fall, 2008: 


2009 Nomination Form and Application Available (Grades K-6)

September 15, 2008:  

Begin 2009 PAEMST Funding cycle for state Coordinators

Fall/Winter, 2008-09:  
Recruitment of applicants in the states; mentoring of applicants

February 5-7, 2009:

 Annual State Coordinators Meeting in Washington, DC 

Spring, 2009: 

White House announces the 2008 Grades K-6 Presidential Awardees

Spring, 2009: 

Recognition Week events in Washington, D.C. for 2008 Grades K-6 Presidential Awardees 

May 1, 2009:


2009 K-6 Application Packets due to State Coordinators
May/June, 2009:  
State Selection Committees select up to three finalists in science

July 1, 2009:
Deadline for State finalists’ packets to be received by Contractor. 

Summer, 2009:
MACRO notifies state coordinators of approval of 2009 State Finalists.   After approval, state coordinators notify State Finalists and non-finalists of their status.

July 1, 2009:


State Coordinator’s Online Report due

July/August, 2009:
National Selection Committee reviews the applications of State Finalists and makes recommendations to NSF

Summer/Fall, 2008:

State Coordinators receive State Certificates for 2008 Finalists

August 15, 2009:

Funding cycle for 2009 Science PAEMST closes

Fall, 2009:


State Finalists recognitions in the states and jurisdictions

Spring, 2010:


White House announces the 2009 Awardees

Spring, 2010:


Recognition Week for 2009 Awardees

FREQUENTLY ASKED QUESTIONS

1.
Why is the PAEMST program important?

The program was established by the White House in 1983 to identify outstanding mathematics and science teachers from kindergarten through twelfth grade. These teachers serve as models for their colleagues and as leaders in the improvement of mathematics and science education at the national and state levels.

2.
What are the roles of the National Science Foundation (NSF) and the Council of State Science Supervisors (CSSS)?

The PAEMST program is administrated for the White House by the NSF. CSSS, as a subcontractor, administer the PAEMST program with the coordinators in every state and territory.

3.
How are PAEMST finalists notified?

The White House publicly releases the names of Presidential Awardee. NSF notifies Awardees and releases the names to state coordinators. The timing of the announcement varies greatly.

4.
How may Awardees use the $10,000?

The $10,000 cash award can be used at the Awardee’s discretion and is taxable income.

5. What is my role as State Coordinator?

The State Coordinator runs the program within their state or jurisdiction.  They recruit eligible nominees, plan recognition events, select and assign mentors to nominees, and coordinate the selection committee to choose the three State Finalists to forward to ESI in June.  Each State Coordinator must send in an Agreement Form to CSSS PAEMST Coordinator for each year that they run the program. (See Page 7)
6. Is there any funding for running the program in my state or jurisdiction?

Yes, each state receives up to $4000 and each territory receives up to $1200.  This is on a reimbursement basis only.

7. Can I pay stipends to the mentors or selection committee?

Yes. If it over $599, you will have to supply the Social Security Number of the person so that CSSS can issue a Form 1099MISC to the IRS.  State Coordinators do not receive a stipend for running the program.

Presidential Awards for Excellence in

Mathematics and Science Teaching

2009 CYCLE

SCIENCE

STATE COORDINATOR’S AGREEMENT FORM

STATE_____________________________________________
DATE ____________________________

PAEMST STATE COORDINATOR NAME_______________________________________________________







(Please print)

Are you a member of the Council of State Science Supervisors for your state? ________

If not, who is?   ____________________________________________







(Please print)

PAEMSTState Coordinator Address: _______________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

Phone: ___________________________________________   Fax: ______________________________________ 

Email address: ________________________________________________________________________________

To ensure continuity in the program at the state and national level, the state coordinator shall:

· Keep accurate records of the number of nomination brochures distributed and the audiences to whom they are directed.

· Keep accurate records of the number of requests for application packets, as well as the number of completed applications.

· Keep accurate records and financial documentation for all expenses incurred for the coordination of the state-level program, including all in-kind contributions.

· Record anecdotal problems or issues involved with the program for discussion among state coordinators, the CSSS coordinator, and the national program managers.

· Submit timely documentation for the full PAEMST cycle to the CSSS coordinator.

· Notify the CSSS coordinator in case of changes of names, positions, contact information, email addresses, etc. as soon as possible.

I agree to comply with these requests:



   ____________________________________________________________________________







(Signature)

Return to CSSS Coordinator before October 31, 2008:  CJ Evans; 614 Indian Hills Drive, St. Charles, MO 63301-0561 

(314) 614-7707, jecjevans@charter.net

APPLICATION SCREENING RESPONSIBILITIES

· Be sure that all packets are carefully screened upon arrival to ensure that they conform to the current requirements for signature, content, and length that is stated in the Application Packet. (Go to www.paemst.org to download the current nomination form and application packet)

· The screening process should be completed well before the applications are judged by the state selection panel. Packets that do not conform should be disqualified and eliminated from the judging process. (For help completing this process, see the sample screening checklist included in this section.)
· The selection process may vary from state to state; for example, some states assemble a selection panel at a specific site for an all-day session, and others complete the entire process by mail. The state coordinator must ensure that the selection panel is broadly representative, including prior Awardees with a rotating membership sufficiently large enough to ensure that each packet is evaluated by at least three-five different readers.

· Before the state selection panel meets, double-check that each packet to be reviewed is complete.

· Allow ample time for activities such as scheduling the selection committee meeting, finding a site, recruiting panel members, arranging for parking and lunch, and having any necessary copies of the packets made for panelists to judge.

· Be sure you will have enough time after the selections to meet the deadline for submitting the state finalists’ materials to the Contractor.

· If a packet exceeds the page limitations set in the guidelines, those pages should be removed before the selection panel review. If time permits, the state coordinator should contact the applicant to allow for revision of format items only, such as margins, point-size of type, and line spacing. No comment whatever should be made to the applicant about the actual content of the packet.

· You may wish to verify by phone that panelists are willing and able to serve before you issue the actual invitations. District-level people often require at least four-six weeks advance notice to be able to serve on such panels and usually need approval from someone, often the superintendent of schools.

· You may wish to invite the president(s) of your state’s science teachers or supervisors association(s) to designate several teachers at appropriate grade levels as possible members of the selection panels. If appropriate, you may wish to invite the presidents themselves to serve on a suitable selection panel. The goal is to have well-qualified individuals serve on the committee.

· Spreadsheet and applicant information should include school name, location, and student population (age and other demographics percents).

· Copy the scoring guides for the Application Packet for the meeting or send with copies of packets to teachers/evaluators; usually you will need enough copies to allow for each packet to be read three-five times. Underscore that readers follow the scoring guide!

· See accompanying sample letters that can be used as models in the process of constituting the selection committees. Take care to follow your local and/or state protocols in selecting panelists.

· Keep good records of the names and organizational affiliations of the members of your state selection panel(s).

· Be sure to inform the members of your state selection panel about the confidentiality of the packets and the absolute necessity of maintaining the confidentiality of the selections before they are announced.

· Alert the panelists about issues related to “conflict of interest.” Panelists should make judgments based only on the packets and the quality evident therein without allowing personalities or other issues to unduly influence their judgment; panelists should not judge packets about which they cannot be fully objective and open-minded.

· Ensure that arrangements are in place to reimburse panelists for expenses such as travel, room, meals, and substitutes as needed. State PAEMST Program administrative funds can be used for this purpose—either for reimbursements or direct payments to vendors.

· If possible, the state-level coordinator should not judge the application packets but should expend his/her energy to ensure that the entire process is conducted wholly in accordance with local protocols and program guidelines.

For Your Information: National Selection Process

The NSF oversees and coordinates the national selection process with the help of its contractor. The national selection panel recommends a slate of finalists from each state to be Awardees. The national selection panels are representative of the following groups: state program coordinators; mathematics and science education professionals from institutions of higher education, business, and industry; and past Presidential Awardees.

Even though careful screening of packets has been done at the state level and again by NSF, the national selection panel can recommend that an applicant be disqualified because of noncompliance with requirements or for other sufficiently substantive reasons. Even if only one state finalist has been forwarded to the NSC, that person is not automatically named a Presidential Awardee.

After the selection process is completed, the list of recommended candidates is sent to the White House for confirmation and acceptance. After this process, the White House publicly releases the final list of Presidential Awardees. The timing of this announcement varies greatly. Upon release of the announcement, state coordinators are notified.

2009 PRESIDENTIAL AWARDS FOR EXCELLENCE

IN MATHEMATICS AND SCIENCE TEACHING

REIMBURSEMENT FORMS
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Roles and Responsibilities of PAEMST Science State Coordinators

For Recruitment:

· Work toward active recruitment of high-quality applicants, especially those of underrepresented, underutilized groups throughout the year.

· Distribute NSF PAMST brochures to key Science organizations, past awards winners, and school personnel to assist in the recruitment of applicants. 

· Recommend submission of applications from qualified applicants through various state, regional or local sources and contacts, including the resubmission of past applications, as applicable.

For Recognition:
· Coordinate recognition opportunities to enhance the visibility of the program and to promote excellence in science teaching.

· Keep an accurate record of awards activities held for Awardees and finalists, including any support materials and strategies, news releases, brochures, etc.

· Work toward more effective utilization of the expertise of the Awardees and finalists at the state level, keeping records of such strategies and impact.

· Funds may not be used to provide cash awards to Awardees and State Finalists.  Funds may be used for purchasing items such as frames for certificates, plaques, keepsakes, or holding a modest recognition event (lunch, banquet, etc.) Funds for this category must not exceed $2000

For Mentoring/Coaching:
· Use funds to organize a Mentoring/Coaching Committee to nominate, recruit, and mentor individuals to apply for the PAMST program.

· Aid the committee in its mission to have at least 12 completed applications for the 2009 cycle.

· If you are paying someone for mentoring and it exceeds $599/IRS fiscal year, please provide the Social Security Number.

For Selection Committee:

· Organize the Selection Committee so that you have 3 persons for 6 applications.

· Selection committee members must be trained on the use of the video/DVD application. States are now required to use the video/DVD application.

· Record and report the total number of nominations and applications received in your state for NSF records. Record and report the number of semi-finalists sent to NSF. The award will alternate yearly by grade level, grades 9-12 in 2009 and grades K-6 in 2010.

· Work toward a revolving membership of the selection committee, allowing new, qualified participants to be involved, ensuring that both content and pedagogical expertise are represented on the selection committees.

· Ensure that applications that do not meet the established criteria (whether for failing to follow the guidelines, false content, misrepresentations of facts or conditions, etc.) are rejected confidentially and not sent to the National Selection Committee.

· Submit finalists’ application to NSF by May 1, 2008

For Reimbursement:

· Complete an Online Report at www.paemst.org by July 31, 2009

· Keep accurate records and financial documentation for all expenses incurred for the coordination of the state-level program, including all in-kind contributions.

· Submit final reimbursement requests to the CSSS PAEMST Coordinator on or before August 15, 2009.
· Record anecdotal problems or issues involved with the program for discussion among state coordinators, the CSSS coordinator, and national program managers.

· Notify the CSSS coordinator in case of changes of names, positions, contact information, email addresses, etc. as soon as possible to ensure continuity in the program at the state/national level.

Important Points:

1. Funds for the PAEMST program is run on a calendar year based on the year in which national Awardees are selected.  Reimbursement for the 2009 cycle will occur from September 1, 2008, through August 15, 2009.

2. No state will receive more than a total of $4000 for coordinating the science awards program.  No territory will receive more than $1200.  You will receive money as reimbursement only.  CSSS will not send funds “up front” for your activities.  Here is how it will work:

a) Send a form with original receipts/invoices to CJ Evans at the address below.

b) Checks will be sent out to those indicated on the form within 72 hours.

3. You may send forms as many times as you need to get reimbursed during the 2009 cycle..  Just copy the enclosed forms, filling out the section for which you (or others) are going to be reimbursed.

4. Questions?  Contact CJ Evans, CSSS PAEMST Coordinator; 614 Indian Hills Drive; St, Charles, MO 63301-0561;  Cell 314-614-7707; Home 636-724-3770  jecjevans@charter.net 
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PAEMST 2009 Funds Request


State Coordinator Name: _________________________________________ State: _________  


Address:
 ________________________________________________________________


 ________________________________________________________________

________________________________________________________________

Telephone No.: ___________________________________


E-mail address: _______________________________________________________________


List person to whom checks are to be written in Part B
Send requests to:

CJ Evans, CSSS PAEMST Coordinator

614 Indian Hills Drive

St. Charles, MO 63301-0561

ITEMIZED EXPENDITURES FOR TIME PERIOD:    From:              _____      to 
______
          

Please attach receipts, invoices or other documentation justifying each expense. Receipts and invoices must clearly identify the vendor name and address, date of purchase, and description of goods or services. 

Part A:

	Recruitment
	Expense
	

	Postage and supplies

	$____________________
	

	Travel and lodging

	$ ____________________
	

	Administrative/clerical 
	$ ____________________
	

	Mileage __________ @$.585
	$ ____________________
	

	Other: __________________
	$ ____________________
	

	Other: __________________
	$ ____________________
	

	
	Subtotal Recruitment:
	$ ______________


	Recognition
	Expense
	

	Postage and supplies

	$____________________
	

	Travel and lodging

	$ ____________________
	

	Food and Beverage
	$ ____________________
	

	Plaques/Certificate Frames
	$ ____________________
	

	Mileage __________ @$.585
	$ ____________________
	

	Other: __________________
	$ ____________________
	

	Other: ________________
	$ ____________________
	

	
	Subtotal Recognition:
	$ ______________


	Mentoring/Coaching
	Expense
	

	Postage and supplies

	$____________________
	

	Travel and lodging

	$ ____________________
	

	Administrative/clerical 
	$ ____________________
	

	Honorarium/stipend 
	$ ____________________
	

	Mileage __________ @$.585
	$ ____________________
	

	Other: __________________
	$ ____________________
	

	Other: ________________
	$ ____________________
	

	
	Subtotal Mentoring:
	$ ______________


	Selection Committee
	Expense
	

	Postage and supplies

	$____________________
	

	Travel and lodging

	$ ____________________
	

	Food and Beverage
	$ ____________________
	

	Administrative/clerical 
	$ ____________________
	

	Honorarium/stipend 
	$ ____________________
	

	Mileage __________ @$.585
	$ ____________________
	

	Other: __________________
	$ ____________________
	

	Other: ________________
	$ ____________________
	

	
	Subtotal Selection:
	$ ______________


	
	TOTAL REQUESTED:
	$ ______________


SIGNATURE:

   

______________________________________________________________________



State Coordinator







Date                  

Send requests to:

CJ Evans, CSSS PAEMST Coordinator

614 Indian Hills Drive

St. Charles, MO 63301-0561

Cell: 314-614-7707

Home: 636-724-3770

Part B:
  







State _____
Checks are to be written to (PLEASE PRINT): 

	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________


	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________



	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________


	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________



	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________


	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________



	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________


	Name:

Address:

Amount: ____________ # of Receipts  ______

SSN:(if applicable) ______________________

Recruitment: $__________

Recognition: $__________

Mentor: $__________

Selection: $__________





PAEMST

SAMPLE LETTERS

FOR

STATE-LEVEL

SCIENCE

COORDINATORS
 Invitation to Nominate Teacher for PAEMST


TO:
{PrincipalsOfStateSchoolDistricts}

FROM:
{StateProgramCoordinator}
RE:
Presidential Awards for Excellence Nomination Form

DATE:
{DateSentToPrincipals}

Are there teachers in your school/county, with at least five years teaching experience in science prior to nomination, whom you believe are worthy of state and national recognition for their excellence in teaching science? If so, we invite you to nominate those teachers for the Presidential Awards for Excellence in Science and Mathematics Teaching.

Please duplicate the nomination form as needed and return to our office postmarked by {DateNominationFormIsDue} to the following address:


{StateProgramCoordinator}

{AddressOneOfStateProgramCoordinator}

{AddressTwoOfStateProgramCoordinator}

{AddressThreeOfStateProgramCoordinator}
For further information about the Presidential Awards for Excellence in Science and Mathematics Teaching, please read the enclosed information or go to the NSF website at www.paemst.org If you have any questions, please feel free to call {StateProgramCoordinator’sPhoneNumber}.



Transmittal Letter Template

{DateOfLetter}

{NameOfRecipient}

{AddressOneOfRecipient}

{AddressTwoOfRecipient}

{AddressThreeOfRecipient}

Dear {NameOfRecipient}:

It is an honor to inform you that you have been nominated to apply for the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST). This annual award, given to an outstanding elementary/secondary science teacher from each state for the past 20 years, has a revised application procedure. Nominees are asked to submit a video of them teaching a lesson and complete a shortened application packet. Please go to: www.nsf.gov/pa to download an application packet. I have enclosed a brochure for your information.

You are to be commended on receiving this nomination. I strongly encourage you to submit a completed application. State Finalists will be selected by June 1 and the State Winner in science will be announced in the winter of {YEAR}.

If you have any questions, you may contact me at {###/###-####} or {e-mail}. Please complete your application packet online by May 1, {YEAR)

Congratulations on your nomination!

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

 
Invitation to Serve on Selection Committee

{DateOfLetter}

{NameOfRecipient}

{AddressOneOfRecipient}

{AddressTwoOfRecipient}

{AddressThreeOfRecipient}

Dear {NameOfRecipient}:

You have been recommended to serve on a committee to select state-level finalists for this year’s Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program. This committee will review the nomination materials and select three teachers of science as state-level finalists. This committee will meet on {DateOfCommitteeMeeting} from {StartTime} until {EndTime} at {LocationOfMeeting}. Lunch will be provided. We have written your superintendent, {NameOfSuperintendent}, about the formation and purpose of the committee and to request approval for your participation as a member of the committee. Your travel expenses will be reimbursed; original receipts for tolls or other travel expenses must be submitted along with your request for reimbursement for mileage at a rate of {StateRate} cents per mile. The expense of hiring a substitute teacher will be reimbursed if necessary.

If you cannot serve on the PAEMST selection committee or if you have any questions, please call {NameOfStateProgramCoordinator}, mathematics/science program coordinator for PAEMST in {NameOfState}, at {###/###-####} or {e-mail}.

I look forward to working with you on the PAEMST selection committee meeting on {DateOfMeeting} at {LocationOfMeeting}.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

  
Selection Committee Participation Supervisor Approval
{DateOfLetter}

{NameOfRecipient}, Superintendent

{SchoolDistrict}

{AddressOneOfRecipient}

{AddressTwoOfRecipient}

{AddressThreeOfRecipient}

Dear {NameOfRecipient}:

Each May, the {NameOfState} State Department of Education selects educators to serve on two committees to select science teachers as state-level finalists in the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program. A committee, consisting of members comprised of teachers, college and university professors, department chairs, supervisors, administrators, former Awardees, and community representatives is now being formed.

The Department requests that you make it possible for {NameOfDesiredCommitteeMember} from your (School/District} to serve as a member of the PAEMST science selection committee. This committee will meet on {DateOfMeeting} from {StartTime} until {EndTime} at {MeetingSite}. Substitute and travel expenses will be reimbursed.

Please contact {StateProgramCoordinator}, science coordinator for the state-level PAEMST Program, at {###/###-####} if you have any questions concerning the participation {NameOfDesiredCommitteeMember} on the selection committee. Thank you for your assistance in this important selection process.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

cc: {ListOfThoseWhoMustBeCopied}

  
Agenda for State Selection Committee Meeting

TO:
{WhomItMayConcern}

FROM:
{StateProgramCoordinator}

SUBJECT:
Selection of {YEAR} Presidential Awardees
Thank you for agreeing to participate in this year's Elementary/Secondary Science Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) judging process. Enclosed are teacher applications, a set of evaluation forms, two sample application packets, and a list of the candidates.

Our judging meeting will occur at {SiteOfJudging} on {DateOfJudging}, beginning at {StartTime}. You will be the guest of {StateOrganization} for lunch. We should be finished with everything by {EndingTime).
Judging is to occur in five areas, as listed on the evaluation forms. Your initial task is to rate each applicant's written package according to the stated criteria. Then you must rank order the candidates and either call or e-mail (###/###-#### or e-mail) the results to me by {Date}.

Please bring all of the applications and rating sheets to the judging meeting since it is doubtful that you will all select the same teachers. Our task on {Date} will be to view videos of potential finalists and then come to an agreement on the top three. These three will become {State}’s entries in the national selection, where a national panel will name the awardee from among our top three.

Thank you for your willingness to help. I look forward to working with you on {DATE}.

Enclosures

  
Thank You for Serving on the Selection Committee
{DateOfLetter}

{NameOfRecipient}

{AddressOneOfRecipient}

{AddressTwoOfRecipient}

{AddressThreeOfRecipient}

Dear {NameOfRecipient}:

Your service on the selection committee enabled us to choose outstanding teachers of science from our state to honor in the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) program. Thank you for serving as a member of the state-level selection committee for science for the PAEMST. (Accompanying this letter is a certificate of thanks from the State Department of Education in recognition of your participation on the state-level PAEMST selection committee for science.)

The White House will announce the national-level Presidential Awardees. As you know, all the state-level finalists will be publicly recognized and honored at a meeting of the State Board of Education. In addition, the science finalists will be honored by the {State Science Organization} and the {State Meeting For Science}.

I wish you continued success in your professional endeavors and hope that you may serve again on a PAEMST selection committee in the future.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

Enclosure

  
Congratulations to State Finalist from State Coordinator

{DateOfLetter}

{NameOfStateFinalist}

{AddressOneOfStateFinalist}

{AddressTwoOfStateFinalist}

{AddressThreeofStateFinalist}

Dear {NameOfStateFinalist}:

Congratulations! You have been selected as a {NameOfState) state-level finalist by the selection committee for this year’s Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program. You are one of three teachers of science selected to represent our state’s best.

As a state-level finalist you are automatically a candidate for the state Presidential Award; your application packet has been forwarded for judging at the national level. As the next part of the selection process, a prestigious national committee reporting to the National Science Foundation will select one teacher for Presidential Awards from the state-level finalists. The teacher selected as the state Presidential Awardee will be notified officially by the White House. Each state Presidential Awardee will receive $10,000 and an all-expense-paid trip for two to Washington, D.C., where Presidential Awardees will be honored in a variety of recognition events.

During the coming school year, each of the state-level finalists will be honored at ceremonies during a regularly scheduled meeting of the {NameOfState} State Board of Education. The State Department of Education will notify you about the details of those ceremonies as soon as plans have been completed. In addition, you will be recognized at the annual state science meeting. Details for this will follow. Please accept my personal congratulations and enjoy the honor that the selection committee has bestowed upon you in recognition of your excellence in teaching science.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

cc:
{Superintendent}


{Principal}


{OthersWhoMustBeCopied}

  
Congratulations to State Finalist from Chief State School Officer

{DateOfLetter}

{NameOfStateFinalist}

{AddressOneOfStateFinalist}

{AddressTwoOfStateFinalist}

{AddressThreeOfStateFinalist}

Dear {NameOfStateFinalist}:

I am pleased to congratulate you for having been chosen as one of the {NameOfState} state-level finalists in the {YEAR} Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program. I commend you on your selection from the field of outstanding candidates for this prestigious award.

As a state-level finalist, you are automatically a candidate for the state Presidential Award. Your application packet has been sent on for review by a national selection committee that will meet in Washington, D.C., this summer. The White House will announce the results of the national selection process. The timing of the announcement depends largely on the White House schedule, but it usually occurs in March.

State-level finalists in both mathematics and science will be invited to attend a meeting of the State Board of Education so that the Board can recognize and honor them publicly. The Department will be in touch with you about the details of that meeting when the schedule has been set. In addition you will be honored by the science organizations at their annual meetings.

Best wishes for your continued success.

Sincerely,

{NameOfChiefStateSchoolOfficer}

{TitleOfChiefStateSchoolOfficer}

cc:
{ListOfThoseWhoMustBeCopied}


{AssistantCommissionerOrDeputySuperintendent,Etc.}


{CountySuperintendent}


{DistrictSuperintendent}


{SchoolPrincipal}

  
Congratulations to State Awardee from State Coordinator

{DateOfLetter}

{NameOfPresidentialAwardee}

{SchoolOrDistrictOfPresidentialAwardee}

{AddressOneOfPresidentialAwardee}

{AddressTwoOfPresidentialAwardee}

{AddressThreeofPresidentialAwardee}

Dear {NameOfPresidentialAwardee}:

Congratulations upon your selection as the (state) awardee for the Presidential Awardee in the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program. This prestigious award recognizes your outstanding contributions as a teacher of science in {NameOfState}. You will soon be invited to attend a regular monthly meeting of the {NameOfState} State Board of Education. At that meeting, you will be congratulated publicly by the Board and receive a Board Resolution saluting your accomplishment. Should you have questions about your award or other matters pertaining to PAEMST, please feel free to contact me at {###/###-####} or {e-mail} the State Department of Education.

I look forward to the opportunity of meeting you at the State Board of Education meeting and wish you continued great success in your endeavors as a teacher of science.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

cc:
{ListOfWhoNeedsToBeCopied}

  
Principal/Superintendent Notification of Finalist
{DateOfLetter}

{AddressOneOfRecipient}

{AddressTwoOfRecipient}

{AddressThreeOfRecipient}

{AddressFourOfRecipient}

Dear {TitleAndNameOfRecipient}:

The {NameOfState} State Selection Committee for the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program has selected {NameOfStateFinalist} from your {School/District} as one of three state-level finalists {K-6/7-12} teachers of science. State-level finalists will be honored at state ceremonies this year.

Each state-level finalist is automatically a candidate for a state Presidential Award. This summer, a National Selection Committee composed of science educators, teachers, and former Awardees will meet in Washington, D.C. and choose the state Presidential Awardees. The teachers chosen to be Presidential Awardees will be notified by the White House, receive $10,000, and will be honored in various ceremonies during an expenses-paid trip for two to the nation’s capital in March of {YEAR}.

You will find enclosed a copy of the letter congratulating {NameOfStateFinalist} on being selected as a state-level finalist. Please extend your heartiest personal congratulations to {NameOfStateFinalist} on the occasion of {his/her} having been selected for this prestigious honor in recognition of truly outstanding teaching and leadership in science.

Thank you.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

Enclosure

cc: {ListOfAnyWhoMustBeCopied}

  
Thank You for Applying to the Program

{DateOfLetter}

{AddressOneOfRecipient}

{AddressTwoOfRecipient}

{AddressThreeOfRecipient}

{AddressFourOfRecipient}

Dear {TitleAndNameOfRecipient}:

Thank you for completing and submitting your application packet as a candidate for this year’s Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program recognizing {K-6/7-12} teachers of science in {NameOfState}. The selection process for our state’s part of the PAEMST Program for {YEAR} has now been completed. Although you were not selected as a state-level finalist, we thank you for your application and hope that you will continue in your path of making significant contributions toward improving the teaching of science in our state. We invite you to reapply for the PAEMST Program in the future and look forward to hearing from you again. 

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}


  
Invitation to State Awards Reception

{DateOfLetter}

{RecipientOfLetter}

{AddressOneOfRecipient}

{AddressTwoOfRecipient}

{AddressThreeofRecipient}

Dear {RecipientOfLetter}:

I am writing to you on behalf of {NameAndTitleOfChiefStateSchoolOfficer} to invite you to attend the {DateOfMeeting} State Board of Education meeting as the Board honors you as one of the state-level finalists in the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST) Program.

Please plan to arrive for the State Board meeting at {LocationOfMeeting} by {#:## a.m./p.m.} on {DateOfMeeting}. I will be there to meet with you and brief you on the event.

If you cannot attend this meeting or if you have any questions regarding this matter, please call me at {###/###-####}.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

cc:
{ListOfWhoMustBeCopied}


Invitation to Serve as a Mentor

TO:
{WhomItMayConcern}

FROM:
{StateProgramCoordinator}

SUBJECT:
Announcement of {YEAR} Presidential Awards

You have been recommended to serve as a mentor to applicants for the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST). This annual award, given to an outstanding elementary/secondary science teacher from each state for the past 20 years, has a revised video application procedure. Nominees are asked to submit a video of them teaching a lesson and complete a shortened application packet. Please go to: www.paemst.org to download an applicant packet. I have enclosed a brochure for your information.

As a mentor, you are asked to recruit and coach at least one or two applicants for the award. This may include assisting applicants with videotaping and completing the narrative application. One of our goals is to increase the number of qualified applicants this year. Funds will be available for a small honorarium and to help defer expenses as you assist in this process.

If you have any questions, you may contact me at {###/###-####} or {e-mail}.


Letter to Nominee Naming Mentor

{DateOfLetter}

{NameOfNominee}

{AddressOneOfNominee}

{AddressTwoOfNominee}

{AddressThreeOfNominee}

Dear {NameOfNominee}:

In order to assist you in the process of completing and submitting your PAEMST application, the following person will be contacting you within the next two weeks:

{NameOfMentor}

{AddressOneOfMentor}

{AddressTwoOfMentor}

{TelephoneNumberOfMentor}

{E-mailAddressOfMentor}

The mentoring could range from answering questions to reviewing and editing your application. Mentoring could be face-to-face or through the Internet, depending on both of your time and resources.

Again, I offer my congratulations on your accomplishments and look forward to learning that  your application packet was completed by May 1.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

cc:
{NameOfMentor}


Nominee Follow-up Letter

{DateOfLetter}

{NameOfNominee}

{AddressOneOfNominee}

{AddressTwoOfNominee}

{AddressThreeOfNominee}

Dear {NameOfNominee}:

This letter is to remind you that the deadline for submitting your PAEMST application is May 1. I realize there are great demands on your time, both in the classroom and personal. However, past applicants have expressed how much this process improved their teaching and gave them a sense of professional accomplishment.

Please take the time to complete your application. We need quality applicants so we can recognize quality teaching. If I can be of any assistance, please contact me at {###/###-####} or {e-mail}. I look forward to receiving your application packet and hope to see you at the awards ceremonies.

Sincerely,

{NameOfStateProgramCoordinator}

{TitleOfStateProgramCoordinator}

   
State Board of Education Resolution for State Finalist

WHEREAS, the White House has awarded Presidential Awards for Excellence in Mathematics and Science Teaching to outstanding teachers of mathematics and science from elementary, middle, and secondary schools across the nation; and 

WHEREAS, through state selection committees, three mathematics finalists and three science finalists were chosen from each state; and

WHEREAS, {NameOfStateFinalist} of {DistrictOrSchoolOfStateFinalist} was chosen as one of {NameOfState}’s three state finalists to receive an award for excellence in science teaching; now, therefore, be it

RESOLVED that the {NameOfState} State Board of Education congratulates {NameOfStateFinalist} upon the honor of being selected as one of {NameOfState}’s truly outstanding teachers of science.

________________
_________________________________

Date
{NameOfPresidentOfBoard}, President


State Board of Education


_________________________________


{NameOfSecretaryOfBoard}, Secretary


State Board of Education

TIME LINE FOR MEDIA-RELATED ACTIVITIES

Early Spring
1.
Prepare or update list of key media contacts/telephone numbers (share this task with local school district volunteers):

· Education reporters at major daily newspapers

· Assignment editors at television/radio stations

· Editors at local or weekly magazines or newspapers

2. Learn each magazine/station/newspaper’s policy/guidelines for accepting letters to the editor and op-ed pieces.

Late Summer
1.
Send news releases announcing state finalists (three per state).

2. Arrange special events in schools and communities to recognize the finalists and awardee and highlight the importance of science.

3. Contact local and state school boards’ communications officers. Make them aware of the Awards and enlist their help and resources to publicize the state finalists and awardee.

Fall
1.
Build community and media interest around state finalists:

· Invite reporters to observe teachers at work in the classroom. Give reporters the opportunity to do this individually or in pairs, rather than as one large group event; in a large city, provide several days from which reporters could choose—a single, huge media event will not generate as much interest as the opportunity for some degree of exclusivity.

· Seek out opportunities for finalists to appear at community events (fairs, malls, Chamber of Commerce/Rotary/Kiwanis meetings).

· Create a special event to highlight finalists in their communities—a student-led science activity or school or community science days.


2.
Schedule visits by finalists and awardee and with potential sponsors (local foundations, corporations, business groups, or universities).


3.
Follow-up calls to assignment editors to generate interest in stories (offer opportunity for one-on-one interviews and/or classroom visits).


4.
Work with one newspaper, magazine, or television or radio station in each market or community to schedule a regular appearance by finalists or awardee (to answer science questions from readers to provide “fun fact” each day or week).


5.
Remind media of awards ceremony—determine the needs of each radio or television station, newspaper, or magazine. (Do they need photos? Do they want to talk with the Awardee on the day of the event? In person or by phone?)


6.
Keep a list of reporters and editors who are especially interested.


7.
Prepare “best practices” notebook of media contacts, successful events, interested organizations, and corporations.


8.
Begin generating ideas for building media coverage and community enthusiasm for the next year’s awards.

MEDIA RELATIONS OVERVIEW

Media includes print and broadcast news organizations.
Print

· Daily and weekly newspapers (paid and free delivery)

· Wire services (Associated Press, United Press International)

· Magazines (local city or parenting magazines)

Broadcast
· Commercial radio and television stations

· Cable television stations

· Local network affiliate television stations

· Public radio and television stations

Each news organization has its own goals and objectives.
· Get the most memorable quotes

· Find stories that grab and keep people’s attention

· Meet the deadline.

As an educator, you are a reliable source—an expert—in the field. You are a valuable resource for news reporters.
· The more visible a particular school or school district in your state becomes because of the Presidential Awards, the more you are likely to establish yourself as a good source of background information, reference materials, and general insight.

· Because the media help shape public opinion about education, this can be a mutually beneficial part of your job.

Prepare a “ready file” of useful information and resources in advance of the Presidential Awards.
· Background on the program

· Specific programs worth highlighting in your state

· Data on local teachers—science background at elementary and high school level; extent of science coursework offered (highest levels of each, how much is required for graduation, etc.)

Sample Press Release Announcing Individual State Finalist

For Immediate Release
Contact: [State Coordinator]

(Date)
[State Coordinator’s Phone Number]

ARLINGTON TEACHER CHOSEN AS STATE FINALIST

FOR PRESIDENTIAL TEACHING AWARD
Mary Smith, a fourth-grade mathematics teacher at Claremont Elementary School in Arlington, has been selected a Virginia state finalist fort the Presidential Awards for Excellence in Mathematics and Science Teaching (PAEMST).

Smith, a teacher in the Arlington County Public School System for 12-years, is now one of three Virginia elementary school mathematics teachers eligible to receive a state Presidential Award, the nation’s highest honor for U.S. mathematics and science teachers in grades K through 12. The awards program is administered by the National Science Foundation (NSF) on behalf of the White House.

“These teachers are national role models for educators to emulate; for students to admire; and for parents, administrators, and communities to nurture,” notes Rita Colwell, NSF director. PAEMST Awardees have been shown to devote more time to professional development, to incorporate innovative approaches into their classroom teaching, and to be more likely to use computers and other technologies in their classrooms.

Smith is one of six state finalists—three math and three science teachers—chosen from 300 state applicants. “Teaching means more than role learning to me—it means fun, excitement, and a challenge,” says Smith. As a sate finalist, she will be recognized by Virginia Governor James Gillmore at an awards ceremony to be held November 12 at the Governor’s mansion in Riechmond. “We always knew she was great, and the kids love her,” says Jane Doe, principal at Claremont Elementary School.
Each year, a national panel of distinguished scientists, mathematicians, and educators recommends up to 108 teaches to receive Presidential Awards—one math teacher and one science teacher from each state, the District of Columbia, Puerto Rico, U.S. territories, and the schools operated in the United States and overseas by the Department of Defense Education Agency. Teachers who are selected as Presidential Awardees receive a $10,000 award, a Presidential citation, and a trip to Washington, D.C. for a series of recognition events, information exchange programs, and an awards ceremony.

-###-

Instructions to State Coordinators:

Substitute information for individual finalists and for any state award ceremony in place of underlined examples provided.

PAEMST WEBSITE PAGES
Program Information
–
www.paemst.org
Awardee Associations
–
www.paemst.org 

Nomination Form
–
www.paemst.org 

Application Packet
–
www.paemst.org 

CSSS
–
www.csss-science.org




































































































































